Chevron Payroll

From the HR Site: http://hr.chevron.com/northamerica/us/
(Chevron Employees go to SAP Time Sheet Page)

1) Go to My Personal Information, Click on “Time Sheet”
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2) Choose “Bank Update”
3) Change Bank Details Type to “Other Bank”

My Portal | SAP HR (US) | CMAEP Management Cockpit | BPS APPS | SAP Upstream
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Bank Details Type IOther bank -I

Select the appropriate radio button in the left column.

Bank Information: Overview
Effective Date |First Check Date |Valid Until |Payee Bank Name Bank Account Payment Method
& |07/16/2007  |08/07/2007 - Bank transfer

Select one of the following transactions. m m

4) To create a New Payroll Deduction, click the NEW button (see next page)

To Change the amount of your Current Deduction, click the CHANGE button
(see next page)



To Set Up New Payroll Deduction

My Portal | SAP HR (US) | CNAEP Management Cockpit | BPS APPS | SAP Upstream
areer _

lication Bank Education | Emergency . Employment Employment

Update l i lOppurtun'rties Verification

Time Sheet > Bank Update History, Back

Other bank - Create Request

Effective Check Date | 0g§-07.-2007 vl

Bank country USA

Bank ABA number [ &)

Bank account |

Account Type * Checking account ¢ Savings account
Payment method Bank transfer
Deduction amount | United States Dollar (per pay period)

To search for a bank ABA number, click the el icon next to the bank ABA number input field.

I i banace and uncbs the kool iof ticm clicl tho "Worih botton TR

For a New Deduction you need:
CUSA FCU Bank ABA Routing Number 265075401 and
Your Account Number

Make sure to VERIFY

To Change Amount of Existing Payroll Deduction:

Other bank - Change Request

Effective Check Date |03/22/2005 -

Bank country United States

Bank ABA number [z65075401 &) CUSA FCU

Bank account Im

Account Type " Checking account Savings account
Payment method Bank transfer

Deduction amount United States Dollar (per pay period)

To search for a bank ABA number, click the & icon next to the bank ABA number input field.

Enter the new amount you want deducted from each paycheck.
Make sure to VERIFY



