
Change is easy… 
Business Switch Kit 

              YYoouurr  LLiiffee..  YYoouurr  BBaannkk..    

Change is easy with… 
BBuussiinneessss  SSwwiittcchh  KKiitt  

  

      YYoouurr  LLiiffee..  YYoouurr  BBaannkk..  

  

  

TTaavvaarreess  OOffffiiccee  

11889922  EEaasstt  BBuurrlleeiigghh  BBoouulleevvaarrdd  

TTaavvaarreess,,  FFLL..  3322777788  

PPhhoonnee::  ((335522))  550088--11003300  

FFaaxx::  ((335522))  334433--55117799  

  

PPoorrtt  OOrraannggee  OOffffiiccee  

33661155  CCllyyddee  MMoorrrriiss  BBoouulleevvaarrdd  

PPoorrtt  OOrraannggee  FFLL..  3322112299  

PPhhoonnee::  ((338866))  886688--00006688  

FFaaxx::  ((338866))  776611--55888899  

  



Change is easy… 
Business Switch Kit 

              YYoouurr  LLiiffee..  YYoouurr  BBaannkk..    

TTyyppee  ooff  AAccccoouunntt((ss))::  

oo  BBuussiinneessss  CChheecckkiinngg  

oo  PPaayyrroollll  AAccccoouunntt  

oo  BBuussiinneessss  IInntteerreesstt  CChheecckkiinngg  

oo  SSmmaallll  BBuussiinneessss  CChheecckkiinngg  

oo  BBuussiinneessss  AAnnaallyyzzeedd  CChheecckkiinngg  

oo  BBuussiinneessss  MMoonneeyy  MMaarrkkeett  CChheecckkiinngg  

oo  BBuussiinneessss  SSaavviinnggss  

oo  CCeerrttiiffiiccaattee  ooff  DDeeppoossiitt      TTeerrmm::      

AAccccoouunntt((ss))  wwiillll  bbee  hheelldd  aass::  

oo  SSoollee--PPrroopprriieettoorr  ((DDBBAA))  

oo  CCoorrppoorraattiioonn  

oo  LLiimmiitteedd  LLiiaabbiilliittyy  CCoommppaannyy  

oo  PPaarrttnneerrsshhiipp//JJooiinntt  VVeennttuurree  

oo  UUnniinnccoorrppoorraatteedd  AAssssoocciiaattiioonn  

oo  TTrruusstt  

oo  EEssttaattee  

OOtthheerr::        

((PPlleeaassee  sseeee  iinnsseerrtt  ffoorr  aa  lliisstt  ooff  nneecceessssaarryy  lleeggaall  ddooccuummeennttaattiioonn))  

  

AAccccoouunntt  NNaammee::  

  

BBuussiinneessss  AAddddrreessss::  

  

MMaaiilliinngg  AAddddrreessss::  

  

WWeebb  SSiittee  UURRLL::          EE--MMaaiill  AAddddrreessss::          

TTeelleepphhoonnee::            FFaaxx::            CCeelllluullaarr  ##::          

TTyyppee  ooff  BBuussiinneessss::  

  

TTaaxx  II..DD..  NNoo..              

OOtthheerr  IInnffoorrmmaattiioonn::  

  

  

AAddddiittiioonnaall  FFiinnaanncciiaall  TToooollss  NNeeeeddeedd::  
oo  IInntteerrnneett  CCaasshh  MMaannaaggeemmeenntt  

oo  IInnccoommiinngg  WWiirreess  

oo  OOuuttggooiinngg  WWiirreess  

oo  AACCHH  SSeerrvviicceess  

oo  PPaayyrroollll  SSeerrvviicceess  

oo  MMeerrcchhaanntt  BBaannkk  CCaarrdd  SSeerrvviicceess  

oo  CCoorrppoorraattee  CCrreeddiitt  CCaarrdd  SSeerrvviicceess  

oo  FFeeddeerraall  &&  SSttaattee  TTaaxx  PPaayymmeennttss  

oo  CCoouurriieerr  SSeerrvviicceess  

oo  AArrmmoorreedd  TTrraannssppoorrtt  

oo  SSaaffee  DDeeppoossiitt  BBooxx  

oo  OOvveerrddrraafftt  PPrrootteeccttiioonn  

oo  LLiinnee  ooff  CCrreeddiitt  ((AAmmtt..  $$    ))  

oo  VVeehhiiccllee  FFiinnaanncciinngg  

oo  EEqquuiippmmeenntt  FFiinnaanncciinngg  

oo  OOtthheerr::        
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Required Info. Signer #1 Signer #2 
Printed Name 

  Title: 
  SSN# 
  Birth Date 
  Birth Place 
  Drivers License 

 (State, Number, exp., issue date) 

  Secondary ID 
(Issued by, Exp.) 

  Mother’s Maiden Name 
  Home Address 
  City, State & Zip 
  Home Phone # 
  Cellular # 
  E-Mail Address: 
  Occupation: 
  Employer's Name 
  Employer's Phone # 
  Address 
  City, State & Zip 
  Other: 
  Signers on which account 
  ((PPlleeaassee  ffuullllyy  ccoommpplleettee  aallll  ooff  tthhee  aabboovvee  iinnffoorrmmaattiioonn  ––  ffoorr  aaddddiittiioonnaall  ssiiggnneerrss  pplleeaassee  aattttaacchh  aann  aaddddiittiioonnaall  sshheeeett))..  

  

SSoo  tthhaatt  wwee  ccaann  pprroovviiddee  yyoouu  wwiitthh  tthhee  bbeesstt  ppoossssiibbllee  sseerrvviiccee,,  pplleeaassee  aannsswweerr  tthhee  ffoolllloowwiinngg  qquuiicckk  qquueessttiioonnss::  

  WWiillll  aa  ffaaccssiimmiillee  oorr  ccoommppuutteerr  ggeenneerraatteedd  ssiiggnnaattuurree  bbee  uusseedd  ttoo  pprroocceessss  aannyy  iitteemmss  oonn  yyoouurr  aaccccoouunntt((ss))??      

  AApppprrooxxiimmaatteellyy  hhooww  mmaannyy  eemmppllooyyeeeess  ddoo  yyoouu  ccuurrrreennttllyy  hhaavvee??        

  HHooww  oofftteenn  aanndd//oorr  oonn  wwhhaatt  ddaayyss  ddoo  yyoouu  iissssuuee  ppaayyrroollll??        

  HHaavvee  yyoouu  eexxppeerriieenncceedd  aanndd  iinncciiddeennttss  ooff  ffrraauudd  oonn  yyoouurr  pprreevviioouuss  aaccccoouunnttss??        

  WWoouulldd  yyoouu  lliikkee  uuss  ttoo  hhaannddllee  yyoouurr  cchheecckk  &&  ddeeppoossiitt  ttiicckkeett  oorrddeerr  ffoorr  yyoouu??        

  WWoouulldd  yyoouu  lliikkee  uuss  ttoo  oorrddeerr  yyoouurr  eennddoorrsseemmeenntt  ssttaammppss??                HHooww  mmaannyy??        
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AAddddiittiioonnaall  AAuutthhoorriizzeedd  SSiiggnneerr  IInnffoorrmmaattiioonn  SShheeeett  

  

Required Info. Signer #3 Signer #4 
Printed Name 

  Title: 
  SSN# 
  Birth Date 
  Birth Place 
  Drivers License  

(State, Number, exp., issue date) 
  Secondary ID 

(Issued by, Exp.) 
  Mother’s Maiden Name 
  Home Address 
  City, State & Zip 
  Home Phone # 
  Cellular # 
  E-Mail Address: 
  Occupation: 
  Employer's Name 
  Employer's Phone # 
  Address 
  City, State & Zip 
  Other: 
  Signers on which account 
  ((PPlleeaassee  ffuullllyy  ccoommpplleettee  aallll  ooff  tthhee  aabboovvee  iinnffoorrmmaattiioonn  ––  ffoorr  aaddddiittiioonnaall  ssiiggnneerrss  pplleeaassee  aattttaacchh  aann  aaddddiittiioonnaall  sshheeeett))..  
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Necessary Legal Documentation 
 

Sole Ownership, including Husband and/or Wife and other Unincorporated Entities 
� Copy of current filed Fictitious Business Name Statement (if applicable). 

� One piece of primary and one piece of secondary identification for sole owner and each authorized signer. 

� Photocopy of the primary identification for each authorized signer. 

� Secondary ID for each signer must be presented and verified at time of account opening. 

Florida Corporations: 
� Copy of filed Articles of Incorporation. 

� Copy of current filed Fictitious Business Name Statement (if applicable). 

� Statement of Information filed with the secretary of state OR most recent minutes of election of officers. 

� One piece of primary identification for each authorized signer/officer.  

U.S. Non-Florida Corporations: 
� Copy of filed Articles of Incorporation from state of origin. 

� Certificate of qualification filed with the state of Florida (if applicable). 

� Copy of current filed Fictitious Business Name Statement (if applicable). 

If a Fictitious Business Name Statement is filed in Florida, the corporation must have filed to qualify to do 

business in Florida. 

� One of the following to confirm the identity of the Corporate Officers: 

A filed Stamped copy of the Statement by Foreign Stock Corporation OR 

Minutes from the corporation’s board of directors’ meeting reflecting the officer’s appointment. 

� One piece of primary identification for each authorized signer/officer. 

Florida -Limited Liability Companies (LLC) 
� A filed-stamped copy of the Articles of Organization (LLC-1). 

� Statement of Information and Copy of the LLC Agreement (Title page, Management page & Signature page). 

� Copy of current filed Fictitious Business Name Statement (if applicable). 

� One piece of primary identification for each authorized signer/officer. 

If Members are an ORGANIZATION – all related documentation will be required 

Non - Florida - Limited Liability Companies (LLC) 
� A filed-stamped copy of the Limited Liability Company Application for Registration (LLC-5) filed in Florida. 

� File stamped organizational documents from the state of origin. 

� Statement of Information and Copy of the LLC Agreement (Title page, Management page & Signature page). 

� Copy of current filed Fictitious Business Name Statement (if applicable). 

If a Fictitious Business Name Statement is filed in Florida, 

the LLC must have filed to qualify to do business in Florida. 

If Members are an ORGANIZATION – all related documentation will be required 

� One piece of primary identification for each authorized signer/officer. 

Limited Partnership – Florida 
� Copy of filing Form LP-1 Certificate of Limited Partnership. 

� Copy of current filed Fictitious Business Name Statement (if applicable). 

� One piece of primary identification for each authorized signer/officer. 

� If General Partners are an ORGANIZATION – all related documentation will be required 

General Partnership – Florida 
� Partnership agreement 

� GP-1 filed with the Secretary of State (if applicable). 

� Copy of current filed Fictitious Business Name Statement (if applicable). 

� One piece of primary identification for each authorized signer/officer. 

� If General Partners are an ORGANIZATION – all related documentation will be required 

Attorney-Client Trust 
� Copy of current filed Fictitious Business Name Statement (if applicable). 

� If account is an organization, all related documentation for the type of organization will be required. 

� One piece of primary identification for each authorized signer/officer of an organization. 

� Secondary identification is required for individual accounts.  


